
10 interview dos and don'ts
10 interview dos and don'ts are essential guidelines for anyone preparing to
enter the competitive job market. Knowing what to do and what to avoid can
significantly increase the chances of making a positive impression on
potential employers. This article provides a comprehensive overview of
crucial behaviors and strategies that candidates should adopt or steer clear
of during interviews. By understanding these key points, job seekers can
approach interviews with confidence, demonstrate professionalism, and improve
their overall performance. From punctuality and attire to communication and
follow-up, each aspect plays a vital role in shaping the interview outcome.
The following sections will outline the most important dos and don'ts to keep
in mind when preparing for and participating in job interviews.

Preparation and Research

Professional Appearance and Punctuality

Effective Communication

Body Language and Attitude

Follow-Up Etiquette

Preparation and Research
Proper preparation and thorough research form the foundation of a successful
interview. Candidates who invest time in understanding the company, its
culture, and the job role demonstrate genuine interest and initiative. This
section covers the essential dos and don'ts related to interview preparation.

Do: Research the Company and Role
One of the most important 10 interview dos and don'ts is to thoroughly
research the company and the specific position before the interview. Knowing
the company’s mission, values, recent achievements, and challenges enables
candidates to tailor their responses effectively. It also allows them to ask
informed questions, showing engagement and enthusiasm.

Don't: Arrive Unprepared or Ignorant
Failing to research the company or role is a major interview mistake.
Candidates who appear uninformed may be perceived as uninterested or



unprofessional. Avoid generic answers that could apply to any job. Instead,
customize responses to align with the company’s goals and the role’s
requirements.

Do: Practice Common Interview Questions
Rehearsing answers to frequently asked interview questions helps build
confidence and clarity. Practicing responses related to skills, experience,
and behavioral scenarios ensures candidates can articulate their
qualifications smoothly and effectively.

Don't: Memorize Responses Word-for-Word
While preparation is key, rote memorization can lead to robotic or unnatural
answers. Interviewers appreciate authentic and thoughtful responses. Focus on
understanding your key points and conveying them naturally rather than
reciting memorized scripts.

Professional Appearance and Punctuality
First impressions heavily influence interview outcomes. Dressing
appropriately and arriving on time are non-negotiable dos in the 10 interview
dos and don'ts. This section explains how to present oneself professionally
and respect the interviewer’s time.

Do: Dress According to the Company Culture
Choosing attire that matches the company’s dress code shows respect and
awareness. For corporate roles, formal business wear is typically expected,
while creative industries may allow for a more casual but neat appearance.
When in doubt, err on the side of professionalism.

Don't: Wear Inappropriate or Distracting Clothing
Avoid clothing that is too casual, revealing, or flashy. Distracting
accessories or poor grooming can detract from your qualifications and
professionalism. Clean, well-fitted, and conservative clothing generally
makes the best impression.

Do: Arrive Early
Arriving 10 to 15 minutes early demonstrates punctuality and respect for the
interviewer’s schedule. It also provides a buffer to manage unexpected delays



and to compose oneself before the interview begins.

Don't: Arrive Late or Rush In
Being late creates a negative first impression and may suggest poor time
management skills. Rushing into the interview can increase anxiety and reduce
focus. Plan your route and timing carefully to avoid these pitfalls.

Effective Communication
Clear and confident communication is a critical component of successful
interviews. How candidates express their thoughts and interact with
interviewers plays a significant role in demonstrating suitability for the
job. This section outlines communication-related dos and don'ts.

Do: Speak Clearly and Confidently
Use a steady voice and articulate your answers thoughtfully. Confidence
conveys competence and helps establish rapport. Pausing briefly to gather
your thoughts before answering can improve clarity and reduce filler words.

Don't: Interrupt or Ramble
Interrupting the interviewer or veering off-topic can be perceived as
disrespectful or unfocused. Keep answers concise and relevant to the
questions asked. Listening carefully and responding appropriately are key
interview skills.

Do: Use Positive Language and Examples
Highlight achievements and strengths using concrete examples. Positive
language reflects enthusiasm and optimism, which interviewers value.
Emphasize how your skills and experiences align with the role’s requirements.

Don't: Speak Negatively About Previous Employers
Criticizing past employers or colleagues can raise red flags about
professionalism and attitude. Maintain a neutral or positive tone when
discussing past experiences, focusing on what was learned rather than
complaints.



Body Language and Attitude
Non-verbal cues and overall demeanor significantly influence interviewer
perceptions. Exhibiting the right body language and attitude can reinforce
verbal communication and convey professionalism. This section discusses
important dos and don'ts related to non-verbal behavior.

Do: Maintain Eye Contact and Smile
Consistent eye contact shows confidence and engagement, while a genuine smile
helps establish a positive connection. These behaviors signal attentiveness
and friendliness, important traits in any professional setting.

Don't: Slouch or Avoid Eye Contact
Poor posture or avoiding eye contact can imply disinterest, insecurity, or
lack of confidence. Sitting up straight and making comfortable eye contact
helps project a professional image and builds trust with the interviewer.

Do: Show Enthusiasm and Interest
Demonstrating genuine enthusiasm for the role and company through your tone
and expressions can make a strong impact. Being engaged during the
conversation encourages a dynamic and positive interview atmosphere.

Don't: Exhibit Negative or Defensive Behavior
Crossing arms, fidgeting excessively, or showing irritation can create an
unfavorable impression. Stay calm, composed, and open-minded throughout the
interview to maintain a professional attitude.

Follow-Up Etiquette
Following up after an interview is a crucial step that many candidates
overlook. Proper follow-up reinforces interest and professionalism. This
section outlines the dos and don'ts related to post-interview communication.

Do: Send a Thank-You Note
Sending a brief, polite thank-you email within 24 hours expresses
appreciation for the opportunity and reiterates enthusiasm for the position.
This simple gesture can differentiate candidates in a competitive job market.



Don't: Be Overly Persistent or Pushy
While follow-up is important, excessive emails or calls can annoy
interviewers and damage your chances. Allow reasonable time for the employer
to make decisions before reaching out again.

Do: Reflect on the Interview Experience
Use the follow-up period to assess your performance and identify areas for
improvement. This reflection prepares candidates for future interviews and
helps refine their approach.

Don't: Assume the Outcome or React Prematurely
Avoid jumping to conclusions about the hiring decision or sending multiple
messages seeking immediate feedback. Patience and professionalism during this
stage demonstrate maturity and respect for the process.

Summary of 10 Interview Dos and Don'ts
Incorporating these 10 interview dos and don'ts into your preparation and
conduct can greatly enhance your chances of success. Key dos include
researching the company, dressing professionally, arriving early,
communicating clearly, maintaining positive body language, and sending a
thank-you note. Conversely, avoid arriving unprepared, dressing
inappropriately, being late, speaking negatively, displaying poor body
language, and following up excessively. Understanding and applying these
guidelines ensures candidates present themselves as competent, respectful,
and enthusiastic professionals during every stage of the interview process.

Frequently Asked Questions

What are the top 3 dos during a job interview?
The top 3 dos are: 1) Research the company beforehand to understand its
culture and values, 2) Dress appropriately for the position and company
culture, and 3) Maintain good eye contact and body language to show
confidence.

What should I avoid saying during an interview?
Avoid negative comments about previous employers, discussing salary too
early, or sharing irrelevant personal information. Also, refrain from using
slang or overly casual language.



How important is punctuality for an interview?
Punctuality is very important. Arriving on time shows respect for the
interviewer's schedule and demonstrates your reliability and professionalism.

Is it okay to ask questions at the end of an
interview?
Yes, it is encouraged to ask thoughtful questions at the end. It shows your
interest in the role and company and helps you determine if the job is the
right fit.

Should I bring copies of my resume to the interview?
Yes, bringing several clean copies of your resume is a good practice. It
shows preparation and allows you to provide them to interviewers who may not
have a copy.

How can I avoid appearing nervous during an
interview?
Practice deep breathing, maintain good posture, prepare answers in advance,
and focus on the conversation to help reduce nervousness and appear
confident.

Is it okay to use my phone during an interview?
No, using your phone during an interview is considered unprofessional. Make
sure your phone is on silent or turned off before the interview starts.

What is a common mistake to avoid in an interview?
A common mistake is not doing enough research about the company, which can
make your answers seem generic and show a lack of genuine interest.

How should I follow up after an interview?
Send a thank-you email within 24 hours, expressing appreciation for the
opportunity, reiterating your interest in the role, and briefly highlighting
why you are a good fit.

What is an important 'don't' regarding body language
in interviews?
Don't cross your arms, avoid eye contact, or fidget excessively, as these can
convey disinterest, nervousness, or defensiveness.



Additional Resources
1. Mastering the Interview: Top 10 Dos and Don'ts for Success
This book offers a comprehensive guide to navigating job interviews with
confidence. It breaks down the essential dos and don'ts every candidate
should know, providing practical examples and tips. Readers will learn how to
present themselves effectively and avoid common pitfalls that can cost them
the job.

2. Interview Excellence: 10 Key Dos and Don'ts to Land Your Dream Job
Focused on delivering actionable advice, this book highlights the ten most
critical behaviors to adopt and avoid during interviews. It includes
strategies for answering tough questions, managing body language, and
building rapport with interviewers. The author shares insider insights from
hiring managers to help readers stand out.

3. Winning Interviews: The Essential Dos and Don'ts You Must Know
Designed for job seekers at all levels, this book outlines the fundamental
interview practices that lead to success. It emphasizes preparation,
communication skills, and professionalism, while cautioning against common
mistakes. Real-life anecdotes illustrate how following these guidelines can
make a difference.

4. Nail Your Next Interview: 10 Dos and Don'ts for Job Hunters
This practical guide focuses on the mindset and behaviors that influence
interview outcomes. It details ten critical dos and don'ts, including how to
research the company, dress appropriately, and handle difficult questions.
The book also offers tips on follow-up techniques to leave a lasting
impression.

5. Interview Smart: Top 10 Dos and Don'ts for Career Success
Interview Smart equips readers with essential knowledge to approach
interviews strategically. The book covers best practices such as punctuality,
honest communication, and effective storytelling. It also warns against
behaviors like oversharing or appearing disengaged, ensuring readers make a
positive impact.

6. The Interview Playbook: 10 Dos and Don'ts to Impress Employers
This title serves as a step-by-step manual for excelling in interviews by
mastering key dos and avoiding common errors. It provides checklists, sample
answers, and advice on non-verbal cues to help candidates feel prepared and
confident. The playbook approach makes it easy to implement the lessons
immediately.

7. From Nervous to Noteworthy: 10 Interview Dos and Don'ts
Targeted at nervous interviewees, this book offers calming strategies
alongside essential dos and don'ts to boost confidence. It addresses how to
manage anxiety, maintain composure, and communicate clearly. The author
combines psychological insights with practical tips to transform interview
experiences.



8. Essential Interview Etiquette: 10 Dos and Don'ts for Professional Success
Focusing on etiquette, this book teaches readers how to conduct themselves
professionally before, during, and after interviews. It covers topics such as
timely communication, respectful behavior, and appropriate dress codes. The
dos and don'ts outlined help candidates build a strong professional image.

9. The Job Interview Survival Guide: 10 Dos and Don'ts to Get Hired
This guide prepares job seekers to survive and thrive in competitive
interview environments. It emphasizes the importance of preparation, active
listening, and positive attitude, while cautioning against overconfidence and
unpreparedness. Practical exercises and tips ensure readers leave interviews
feeling empowered.
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