
illinois substitute teacher license application
illinois substitute teacher license application is a crucial process for individuals aiming to work
as substitute educators within Illinois public and private schools. This article provides a
comprehensive guide on how to navigate the application, including eligibility requirements, necessary
documentation, and the step-by-step procedure. Understanding the Illinois substitute teacher license
application process is essential for ensuring compliance with state regulations and securing the
appropriate credentials. Additionally, this guide covers important considerations such as background
checks, renewal procedures, and tips for a successful application. Whether you are a recent graduate,
a career changer, or someone seeking part-time teaching opportunities, this information will help
streamline your path to becoming a licensed substitute teacher in Illinois. Below is an organized
overview of the topics covered to assist in navigating the application process efficiently.
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Eligibility Requirements for Illinois Substitute Teacher
License
The Illinois substitute teacher license application requires applicants to meet specific eligibility criteria
established by the Illinois State Board of Education (ISBE). These requirements ensure that substitute
teachers possess the necessary educational background and character to support learning
environments effectively. Eligibility mainly depends on educational attainment, residency status, and
legal compliance.

Educational Qualifications
Applicants must have attained at least 60 semester hours of credit from an accredited institution of
higher education. This minimum educational requirement guarantees that substitute teachers have
foundational knowledge suitable for classroom responsibilities. Some districts might prefer or require
a bachelor’s degree, but the state mandates only the 60 credit hours for substitute licensure.



Residency and Legal Requirements
Applicants must be residents of Illinois or meet specific residency criteria established by the state.
Additionally, candidates must comply with all legal mandates, including passing criminal background
checks and fingerprinting, to ensure student safety and maintain professional standards within
schools.

Step-by-Step Application Process
The Illinois substitute teacher license application involves a series of steps designed to verify
eligibility, process documentation, and issue the license promptly. Understanding each stage helps
applicants prepare their materials and avoid common pitfalls.

Creating an Account on the Educator Licensure Information
System (ELIS)
The first step is to create an account on the Illinois Educator Licensure Information System (ELIS). ELIS
is the official online platform where applicants submit their application, upload documentation, and
track the status of their license request. A valid email address and personal information are required
to set up the account securely.

Completing and Submitting the Application Form
Once registered, applicants must complete the substitute teacher license application form available
within ELIS. This form requires detailed personal, educational, and employment information. Accuracy
is essential, as discrepancies can delay processing times. After submission, applicants proceed to the
payment section to pay the non-refundable application fee.

Fingerprinting and Background Check
Following the online application, applicants must undergo fingerprinting for a criminal background
check through an approved vendor. This step is mandatory for all Illinois teaching license applicants
to ensure compliance with state child protection laws. The results are electronically sent to ISBE for
verification.

Required Documentation and Background Checks
Supporting documentation is a critical component of the Illinois substitute teacher license application.
Proper and timely submission of these documents facilitates smooth processing and verification by
licensing authorities.



Transcripts and Proof of Education
Applicants need to provide official transcripts from accredited colleges or universities confirming
completion of 60 semester hours or higher education credits. Transcripts must be sent directly from
the institution or uploaded electronically through ELIS if supported. These documents verify that
applicants meet the educational prerequisites.

Criminal Background Check and Fingerprints
As mentioned, all applicants are subject to a thorough criminal background check conducted via
fingerprint submission. This process screens for any offenses that might disqualify an individual from
working in a school setting. The background check safeguards students and maintains the integrity of
the teaching profession.

Additional Documentation
Depending on specific circumstances, applicants might need to submit additional documents such as
proof of residency, identification, or prior teaching experience. These requirements vary by district or
license type and should be reviewed carefully during the application process.

License Types and Validity Periods
Illinois offers multiple types of substitute teacher licenses, each tailored to different applicant
qualifications and intended usage. Understanding the distinctions helps applicants choose the
appropriate license for their career goals.

Short-Term Substitute License
The short-term substitute license allows individuals to work as substitutes for up to 120 days in a
single school year within a particular school district. This license is often granted to those who meet
minimum educational requirements but do not hold a full teaching license.

Long-Term Substitute License
Long-term substitute licenses are issued to individuals filling positions for extended periods, such as a
full semester or school year. Applicants may need to fulfill additional educational or professional
requirements to qualify for this category.

License Validity and Expiration
Typically, the substitute teacher license in Illinois is valid for up to five years, depending on the
license type. License holders must monitor expiration dates and maintain compliance with renewal
criteria to continue substitute teaching legally.



Renewal and Continuing Education
Maintaining an active Illinois substitute teacher license requires adherence to renewal procedures
and, in some cases, completion of continuing education credits. This section outlines the
requirements for license renewal and professional development.

Renewal Process
Substitute teacher licenses must be renewed before their expiration date through the ELIS system.
Renewal involves submitting an application, paying a renewal fee, and providing proof of any required
continuing education or professional development activities.

Continuing Education Requirements
While the state does not mandate continuing education for all substitute licenses, some school
districts may require ongoing training or professional development to maintain eligibility. It is
advisable to verify district-specific policies to remain compliant.

Common Challenges and Tips for Applicants
Applicants often encounter obstacles during the Illinois substitute teacher license application process.
Awareness of common challenges and expert tips can improve the chances of a successful and timely
application.

Common Challenges

Incomplete or inaccurate application information

Delays in transcript submission or verification

Fingerprinting appointment scheduling and processing times

Understanding specific district requirements or variations

Helpful Tips
To facilitate a smooth application process, applicants should:

Ensure all personal and educational information is accurate and up-to-date

Request official transcripts early to avoid delays



Schedule fingerprinting appointments promptly after application submission

Review district-specific rules and communicate directly with local education authorities if
needed

Frequently Asked Questions

What are the general requirements to apply for a substitute
teacher license in Illinois?
To apply for a substitute teacher license in Illinois, applicants must have at least 60 semester hours of
college credit from an accredited institution, submit an application through the Illinois State Board of
Education (ISBE), complete a background check including fingerprinting, and pay the required
application fee.

How can I apply for an Illinois substitute teacher license?
You can apply for an Illinois substitute teacher license online through the Illinois State Board of
Education (ISBE) Educator Licensure Information System (ELIS). You will need to create an account,
submit your educational transcripts, complete the background check, and pay the application fee.

Is a teaching certificate required to become a substitute
teacher in Illinois?
No, a full teaching certificate is not required. However, applicants must have completed at least 60
semester hours of college coursework to qualify for a substitute teaching license in Illinois.

How long is an Illinois substitute teacher license valid?
An Illinois substitute teacher license is typically valid for 5 years from the date of issuance. It can be
renewed through ISBE by completing the necessary application and paying a renewal fee.

Are there any specific background checks required for the
Illinois substitute teacher license application?
Yes, applicants must undergo a criminal background check, which includes fingerprinting through the
Illinois State Police and the FBI, to ensure they meet the safety requirements for working with
students.

Can out-of-state teachers apply for an Illinois substitute
teacher license?
Yes, out-of-state teachers with at least 60 semester hours of college credit can apply for an Illinois
substitute teacher license by submitting their transcripts and completing the application process



through ISBE, including the required background checks.

Additional Resources
1. Illinois Substitute Teacher License Guide: Step-by-Step Application Process
This comprehensive guide walks prospective substitute teachers through the entire application
process in Illinois. It includes detailed instructions on eligibility requirements, necessary
documentation, and how to navigate the online application system. Additionally, the book offers tips
on preparing for background checks and fingerprinting, ensuring applicants meet all state regulations.

2. Mastering the Illinois Substitute Teaching License: Requirements and Best Practices
Designed for aspiring substitute teachers, this book covers the educational prerequisites and
certification standards required in Illinois. It explains the difference between short-term and long-term
substitute licenses and provides advice on maintaining licensure. Practical insights into classroom
management and professional conduct are also included to help substitutes succeed.

3. The Illinois Educator’s Handbook: Substitute Teacher Edition
This handbook serves as an essential resource for substitute teachers working in Illinois schools. It
outlines state policies, ethical guidelines, and legal responsibilities for substitutes. Readers will find
sample lesson plans and strategies to effectively step into a variety of classroom environments.

4. Illinois Substitute Teacher Licensing Exam Preparation
Focused on helping applicants pass any required assessments, this book offers practice questions and
study tips tailored for the Illinois substitute teacher license exams. It emphasizes key educational
concepts and state-specific teaching standards. The book is an invaluable tool for those seeking to
demonstrate competency and secure their license.

5. Navigating Illinois Substitute Teacher Certification: A Practical Approach
This practical guide breaks down the certification process into manageable steps, making it easier for
applicants to understand state requirements. It includes checklists for document submission,
timelines, and advice on renewing and upgrading licenses. The book also highlights common pitfalls
and how to avoid them.

6. Illinois Substitute Teaching: Legal and Ethical Considerations
This title addresses the legal responsibilities and ethical dilemmas that substitute teachers may
encounter in Illinois schools. It offers clear explanations of state laws regarding student safety,
confidentiality, and professional boundaries. Through case studies, readers gain insight into
maintaining compliance and fostering a positive learning environment.

7. From Application to Classroom: The Illinois Substitute Teacher Journey
This narrative-style book follows the experiences of several individuals as they apply for and begin
substitute teaching in Illinois. It provides real-world examples of challenges and successes, giving
readers a practical perspective on what to expect. The book also includes resources for ongoing
professional development.

8. Illinois Substitute Teacher License FAQ and Resource Manual
A handy reference manual that answers the most frequently asked questions about the Illinois
substitute teacher license application. It compiles resources such as contact information for licensing
boards, links to official forms, and guidance on continuing education. The easy-to-navigate format
makes it useful for both new and experienced substitutes.



9. Effective Substitute Teaching in Illinois: Tools and Techniques
This book focuses on the skills and strategies that Illinois substitute teachers need to thrive in diverse
classroom settings. It covers lesson delivery, student engagement, and handling unexpected
situations. The guide also discusses how to leverage the substitute teaching license to advance a
career in education.
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